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609.9  BODY WORN RECORDING EQUIPMENT 
 
I.  PURPOSE:  The purpose of this Standard Operating Procedure is to establish guidelines 

for the proper use, care, and maintenance of body worn recording equipment.  It also 
provides an outline for collection and documentation of evidence. 

 
II.  SCOPE:  The procedure shall apply to all department employees who are issued the Taser 

Axon Flex Video System or body worn camera recording equipment designed to record 
both audio and video. 

 
III.  DISCUSSION:  Body worn recordings have been demonstrated to be of value in the 

prosecution of traffic and criminal offenses, gathering of evidence, protecting officers 
from false accusations, training, and ensuring transparency of police activity.  In order to 
maximize the utility of this equipment in these and related areas, officers shall follow the 
procedures for body worn recording equipment. 

 
IV.  PROCEDURES:  Body worn recording equipment will be issued to officers based on the 

availability of the equipment.  Officers who are assigned body worn recording equipment 
will adhere to the following procedures: 

 
A. Training 

 
1. Officers must complete the required block of instruction prior to being 

issued body worn recording equipment. The training will include a 
familiarity with all aspects of the device and the upload process as 
recommended by the manufacturer. 

 
B. Issue & Operational Checks 

 
1. Officers will fully charge the unit immediately prior to each shift or 

assignment. 
 

2. At the start of an officer’s shift or assignment, to include Extra Duty 
and/or Special Events, they will ensure that the recording system is 
receiving power and functioning properly.  They will also check to make 
sure the ready status light is on.   
 

3. The officer will frequently ensure the status light on the device is on 
during their shift. 
 

4. Officers who discover their issued system is not operating correctly must 
notify their direct supervisor immediately and arrange for a replacement 
device and document this action. 
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C. Operation 
 
1. The body worn camera shall be located on the epaulet, glasses, collar, hat 

clip, or other accessories made available. They will not be worn on the 
center of the officer’s chest.  
 

2. The department and individual officers are likely to be scrutinized 
whenever there is no video on an incident where video would be helpful.  
Your discretion and documentation will be paramount in explaining your 
actions. 

 
3. The body worn recording system SHALL be utilized to gather and record 

the following types of events, whenever possible, by all officers involved: 
 
a. Traffic stops; 

 
b. Pursuits- vehicle or foot; 

 
c. Potentially confrontational citizen contacts; 

 
d. Physical arrests; 

 
e. Response to resistance situations; 

 
f. Suspicious vehicle/person calls; 

 
g. In-custody Miranda rights advisement and interviews (unless 

recording by other means inside police facilities); 
 

h. Alarm responses and building checks; 
 

i. Any other law enforcement activity which the officer feels could 
benefit from use of the body worn recording system.  If there is 
any doubt the system should be activated. The inability to do so, 
and lack of recording of video in any of the above instances, must 
be justified in writing. 

 
4. A victim should be informed that the interview will be recorded unless the 

victim objects.  The refusal should be stated on the video by the victim, 
the video turned off and documented in the report. 
 

5. The Tampa Police Department recognizes there are certain circumstances 
where officers may happen upon a situation requiring immediate action to 
prevent injury, destruction of evidence, or escape.  In these types of 
situations officers should activate the body worn recording system if doing 
so does not place them or others in danger.  If immediate activation is not 
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feasible, the officer will activate the camera at the first available 
opportunity, when the immediate threat has been addressed. 
 

6. The body worn recording system may be manually deactivated by officers 
when they reasonably believe doing so will not result in the loss of critical 
documentary information, to protect tactical or confidential discussions or 
briefings, or when directed to do so by a supervisor.  The deactivation will 
be documented on the video and in the report. 

 
7. The body worn recording system SHALL NOT: 

 
a. Be activated in police facilities unless in an official capacity, as 

part of an investigation. 
 

b. Be used to record any personal activity.  As a reminder, there is 
potential criminal and civil liability if this restriction is violated. 
 

c. Be intentionally activated to record conversations of fellow 
employees without their knowledge during routine, non-
enforcement related activities. 
 

d. Be used to record confidential informants or undercover officers 
unless approved by a Sergeant or above. 

 
8. Failure to activate the body worn recording system as outlined in this 

SOP, properly retain and store recordings, or the abuse or misuse of the 
system may result in disciplinary action. 
 

9. Intentionally turning off the system in anticipation of a response to 
resistance incident or other confrontational citizen contact is absolutely 
forbidden, and will result in discipline up to and including termination. 

 
10. Officers shall not erase, alter, reuse, modify, or tamper with original 

audio/video recordings. 
 

11. When video is recorded during an incident requiring a report, the study 
field box on the MRE report should be tagged as Body Camera Video 
Available.  The case summary and initial report should articulate that a 
body worn camera was used during this incident.    

 
D. Uploading & Storage of Files 

 
1. To charge and upload the system place the camera and battery pack in a 

docking station that is connected to the Internet.  This will start the upload 
process and begin to charge the system. 
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2. The video will be uploaded at the end of the officer’s shift or soon as 
practical.  

 
3. At-home docking and uploading may be done on a voluntary basis.  The 

requirement is to have a high speed internet connection that the provided 
single docking device can plug into with a Cat 5 wire and a power source.  
The docking station will automatically establish an encrypted connection 
to Evidence.com. 

 
E. Video Review 

 
1. The recorded video will be automatically tagged after they are uploaded.  

To ensure accuracy the officer is required to audit their video to ensure it 
is tagged correctly.  This can be accomplished by many different methods.  
The more common method would be to review the video on the officers’ 
MDT laptop, utilizing the Evidence Sync software and the provided USB 
cable. Any discrepancies are to be corrected and an email sent to 
Technology and Innovation describing the interview in detail.  Another 
optional method, which is strictly voluntary, would be to use a personal 
bluetooth-enabled smart phone to link the camera to the Axon Mobile 
application installed on the device. 
 

2. The video should be reviewed prior to writing a report to ensure 
consistency.  Although the video is a reference in a report it shall not 
exclude the writing of the details in the report. As an example the term 
“see video” should be avoided and a detailed description of what the video 
observed and what may have been out of view should be described in the 
report.   

 
3. Any video that is uncategorized or tagged as non-event will be kept in the 

system a minimum of 90 days. All video that is tagged will follow a 
standard retention period based on the video tagging in conjunction with 
the rules under F.S. Chapter 119 for retention of records.  

 
F. Turn In 

 
1. Devices will be assigned and tagged to an individual officer and registered 

to that officer in Evidence.com.  If the officer changes to an assignment 
where a body worn camera is not used, the device needs to be downloaded 
first and turned into the designated Captain in their division.  Officers may 
not loan their assigned camera to another officer or to any other person.  
 

V.  SUPERVISORY RESPONSIBILITIES:  To ensure that this program maintains its 
integrity, it is imperative that supervisors adhere to the following procedures: 
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A. Supervisors will perform random checks, at least twice per month, on all body 
worn recording systems assigned to their squads.  If a system is found inoperable 
and the officer did not notify his/her supervisor, then the supervisor will 
investigate and report the findings. The inspection will include a review of the 
video stored on Evidence.com to ensure the video processes and procedures are 
being done correctly. The supervisor will notate the inspection in the Inspection 
Log. 
 

B. Supervisors will ensure that repairs and replacement of damaged or nonfunctional 
body worn recording systems are scheduled.  The inoperable unit will be turned 
into the designated district Captain to arrange for a replacement device. 

 
C. Once a scene is stabilized and if there are numerous officers assigned to the scene 

who have assigned BWC devices activated, it is recommended the Supervisor 
evaluate each officer with the devices activated to ascertain if there is any value to 
what is being recorded.  If there is no investigative value the supervisor should 
instruct the officers on the video to turn off their video with the reasoning for this 
request.  The officer should immediately turn off the video.  This will help 
prevent unnecessary accumulation of video that has no value to the case.   
 

D. In the event that an officer captures and records a sequence that may be of value 
for training purposes, the supervisor will review the incident.  If the supervisor 
feels the recorded event would prove useful for training purposes, he will email 
the report number of the recording in Evidence.com to the Training Unit. The 
Training Unit may tag the video as “video demo” if they feel that there is value to 
make sure it is retained. The original tag will also be retained and handled like 
any other recording. 
 

E. It is the Supervisors’ responsibility to ensure that the report regarding the video 
recording is properly documented. 
 

F. Professional Standards Quality Assurance will be conducting periodic checks on 
recorded video through Evidence.com. 

 
VI.  SYSTEM MAINTENANCE: 

 
A. The body worn recording system is an expensive and delicate piece of equipment.  

It will be the responsibility of the assigned officer to ensure that the system is 
operated and maintained according to the manufacturer’s instructions. 

 
B. If any part of the body worn recording system is lost or damaged, officers must 

immediately notify their supervisor and document the incident in writing. 
 

VII.  RELEASE OF RECORDINGS: 
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A. It is the policy of the Tampa Police Department that all recordings generated on 
departmental equipment are the property of the Tampa Police Department.  
Copying, transmitting or other reproduction of any digital recording segment 
generated by the Tampa Police Department body worn recording system, or 
removing such recordings outside the Tampa Police Department, without 
authorization from the Chief of Police is prohibited. 

 
B. Requests for copies of digital recordings by persons or agencies outside the 

Tampa Police Department or State Attorney’s Office shall be directed to the 
Public Records Office and subject to the provisions of Florida Statutes Chapter 
119.  The requesting person will be responsible for the cost of duplication 
pursuant to state statute. 

 
C. Officers or other employees shall not retain, or distribute to any person or entity, 

any original or copy of any recording except as specified in the S.O.P. or as 
expressly approved by the officer’s or employee’s supervisor. 

 
D. Posting of footage to any social media site without prior written approval from the 

Chief or designee is strictly prohibited. 
 

E. If another assisting law enforcement agency is recorded in a video that is 
requested for release or administrative investigation purposes, the affected agency 
should be notified of the request and a copy provided to them free of charge by 
the Public Records Coordinator or the Professional Standards Bureau as 
applicable.  

 
 
 

New SOP 609.9, dated 3/15 
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610 EMPLOYEE SEPARATIONS: 
 
I. DISCUSSION:  Compliance with this directive ensures that necessary information is obtained 

and the appropriate persons are informed of an employee's separation, which includes 
resignation, retirement or dismissal.  It is the responsibility of any employee who separates 
from employment to notify their immediate supervisor in advance of leaving the Department or 
the Department may consider such employee as having abandoned their position and take 
appropriate action by dismissal of the employee. 

 
II. PROCEDURE: 
     

A. Employees separating from the Department are encouraged to complete an Exit 
Survey/Interview Form (TPD 610).  The immediate supervisor of the resigning 
employee and/or the Personnel supervisor shall review the submitted form and complete 
the Interviewer’s Comment Section evaluating the employee's performance during 
employment and indicate whether they would or would not recommend the employee 
for re-employment.   Supervisors are encouraged to go into considerable detail when 
documenting on the form as it is an important source of information if the employee 
should re-apply for employment, or if inquiries are received from other agencies.  The 
form will be attached to the Notice of Separation and submitted to the Personnel Section 
as an original document.  

 
1. A copy of the form will be retained by the Personnel Section. 

 
B. The affected employee’s division/bureau commander will require that a Notice of 

Separation, HR 266, be completed.  The division/bureau secretary will attach the 
employee’s City of Tampa identification card to the original HR 266.  The original HR 
266 will be forwarded to the Chief's Office with the letter of retirement/separation for 
signature and distribution and afterwards to the Human Resources Division, Payroll 
Section for further processing.  Copies of the HR 266 are sent to the following: the 
Assistant Chiefs’ office; the Criminal Intelligence Bureau (CIB); the Professional 
Standards Bureau (PSB); the Personnel and Training Section and the Evidence Control 
Unit.  The Police Benevolent Association (PBA) will receive courtesy copies for sworn 
employees only.  

 
C. Employees are required to give fourteen calendar days notice of resignation.  

Authorization for a waiver of that requirement can only be given by the Human 
Resources Director. 

 
D. City of Tampa employees who have executed a contract for reimbursement of hiring 

and training expenses must contact the commander of the Special Support Division to 
discuss the reimbursement obligation. 

 
E. The Division/Bureau Commander of the resigning employee will require that the 

Special Support Division, Personnel Section be notified via telephone or e-mail as soon 
as the employee gives notice of intent to resign.  This will assist in scheduling the exit 
interview before the effective date of the resignation. 
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F. The return of all issued equipment source material, and police identification, will be 
required prior to the resigning employee's final paycheck being issued.  Failure to turn 
in any required item may result in deduction of an appropriate amount from the final 
paycheck or other civil or criminal action. (See TPD 604 – Return of Issued Equipment 
Agreement). 

 
 
Supersedes SOP 610, dated 10/06. 
 
 
 


	302 LIMITED ENGLISH PROFICIENCY AND LANGUAGE ACCESS PLAN
	303 PARKING VIOLATION NOTICE
	303 PARKING VIOLATION NOTICE
	II. PROCEDURE:


	307.6 (3-14) MILITARY DESERTERS AND AWOLS
	307.7 CAREER CRIMINALS
	308 WEBSITE - MOST WANTED and UNRESOLVED CASES
	308.1 COLD CASE INVESTIGATIONS
	308.2 CRIME STOPPERS
	B. Crime Stoppers Coordinator:  A law enforcement officer, employed by the Hillsborough County Sheriff’s Office is assigned specifically to act as the organization’s law enforcement liaison.  This person is responsible for all aspects of tip management.
	B. Handling Cases: The Crime Stoppers Coordinator will handle all tips in accordance with the bylaws of Crime Stoppers of Tampa Bay, Inc., and the Crime Stoppers Trust Fund grant requirements.

	309 SEXUAL PREDATORS AND OFFENDERS
	310 HATE CRIMES
	312 POLICE CANINE TEAMS
	312.1 (6-14) CANINE DRUG DETECTION TRAINING AIDS
	313 JUVENILE PROCEDURES GENERAL (5-14)
	313.1 MEDICAL TREATMENT FOR JUVENILES
	313.2 FINGERPRINTING AND PHOTOGRAPHING OF JUVENILES
	313.3 DIVERSION OF JUVENILES
	313.5 (2-15) JAC Procedures
	313.6 CHILD CUSTODY DISPUTES
	313.7 CHILD ABUSE INVESTIGATIONS
	313.8 JUVENILES WANTED BY OTHER JURISDICTIONS
	313.9 TRUANCY REDUCTION AND INTERVENTION PROGRAM (TRUANCY INTAKE CTR)
	314 SEXUAL BATTERY INVESTIGATIONS
	314.1 ASSAULTS INVESTIGATIONS
	314.2 DOMESTIC VIOLENCE (7-14)
	314.3 VICTIM ADVOCATE PROGRAM
	314.4 (4-12) INJUNCTIONS FOR PROTECTION AGAINST DOMESTIC VIOLENCE, REPEAT VIOLENCE, SEXUAL VIOLENCE 
	314.4 INJUCTIONS FOR PROTECTION AGAINST DOMESTIC VIOLENCE
	314.5 EMPLOYEES SUBJECT TO AN INJUNCTION FOR PROTECTION AGAINST DOMESTIC VIOLENCE, DATING VIOLENCE &
	315 CREDIT BUREAU INFORMATION
	316 FORGERY
	316.1 ECONOMIC CRIMES & IDENTITY THEFT INVESTIGATIONS
	317 FLORIDA'S BAKER AND MARCHMAN ACT
	318 ELDERLY AFFAIRS
	319 FUEL THEFTS FROM SERVICE STATIONS OR CONVENIENCE STORES
	320 MECHANIC'S LIENS
	322 UTILIZATION OF WRECKERS AND IMPOUNDMENT OF VEHICLES
	Absent compelling exigent circumstances, officers are not authorized to operate private vehicles and not authorized to leave private vehicles on private property without express permission of the property owner.  Also, officers are responsible for tak...

	322.2 RENTAL PROPERTY AND THEFT FROM INVENTORY COMPLAINTS
	323 PROCESSING STOLEN VEHICLES
	323.2 STOLEN VEHICLES OR STOLEN TAG REPORTS INVOLVING RELATIONSHIPS
	331 MEDIATION DIVERSION SERVICES
	333 (MCB's) MISSING PERSONS (7-14)
	333.3 - A CHILD IS MISSING (ACIM) ALERT
	337 SEIZURE AND FORFEITURE OF CONTRABAND PROPERTY
	338 SEIZURE OF COMPUTER EQUIPMENT
	339 ENTRY AND DISPOSITION OF PROPERTY DEPOSITED IN THE EVIDENCE CONTROL SECTION draft 7-30-14
	339.2 HIGH VALUED CURRENCY AND NARCOTICS
	H. Property Disposition Form: Permanent Release (TPD 4): A form used for tracking purposes by evidence personnel to record the final disposition or permanent release of evidence.
	I. Property Transfer Record: Temporary Release (TPD 6) A paperless process is used for the purpose of temporary release of evidence for court hearings and lab analysis.  The officer will sign for the property with an electronic signature.

	B. Entry of high valued currency or narcotics:
	C. Safe Deposit Boxes: Whenever property is placed into or removed from the safe deposit boxes, the following procedure will be followed:

	339.3 (2-15) COT Medication Drop Boxes
	340 MARIJUANA AND PARAPHERNALIA
	349 (3-15) CHEMICAL TEST FOR INTOXICATION
	349.1 PROCEDURES - FLORIDA DUI ADMINISTRATIVE SUSPENSION LAW
	366 COMPLAINT WITHDRAWAL
	368 (3-14) FORENSIC MAPPING
	369 MARKED VEHICLE SPEEDOMETER CALIBRATIONS
	370 VEHICLE SPEED MEASURING
	371 SEARCHING, TRANSPORTING, AND BOOKING OF PRISONERS
	371.1 RESTRAINING DEVICES
	371.2 FINGERPRINTING OF HIGHLY ACTIVE CRIMINALS
	371.3 (12-14) TOTAL APPENDAGE RESTRAINT METHODS AND EQUIPMENT-final
	372 SECURE TEMPORARY DETENTION INTERVIEW ROOMS
	373 - (7-10) BUILDING SECURITY
	380 SERVICE TAG
	Tampa Police
	Department
	NOTICE

	THIS IS NOT A TRAFFIC CITATION

	380.1 ASSISTANCE TO MOTORISTS
	380.2 NOTIFICATION OF PUBLIC SERVICE AGENCIES
	381 ALERT TAMPA (REVERSE 911)
	382 (8-10) EMERGENCY MANAGEMENT
	382.1 HURRICANE PLAN
	I. Media Coordination:

	382.2 AIRCRAFT CRASHES, FIRES, HAZARDOUS MATERIALS AND OTHER EMERGENCIES
	382.7 TAMPA ARSON TASK FORCE
	382.8 TAMPA ARSON TASK FORCE COMMITTEE
	382.9 TASK FORCES
	398 WATER RESCUE THROW LINE
	400.1 REPORT WRITING GUIDE
	TABLE OF CONTENTS
	Uniform Crime Reports (UCR) 404.1
	Status Classification Information 404.4
	Special Traffic Crash Information 404.5


	400.2 INTRODUCTION TO RECORDS AND REPORT SYSTEMS
	2) Handles – A Handle (which is basically an electronic “in basket”) represents a Unit within the department.  Some units, due to the vast amount of information received, have multiple handles.
	3) Queues – As reports are received within each handle, the information is referred to as the Handle Queue.  The information status may vary and therefore require multiple steps to move the information throughout the queue.
	4) Personal “Work to Do” queue – Every user has a personal “Work to Do” queue that serves as their own “electronic in-basket”. The queue maintains the information until completely processed by the user and allows the user to receive assignments and co...
	2. Query Records (Search with Specific Criteria): To QUERY the RMS, you must have existing knowledge of what information is available.  For example, if a specific General Offense report is needed, the user must have the exact report number for the Gen...
	3. Browse Records (Search without Specific Criteria): To “BROWSE” allows users to explore the system within set parameters.  The system is able to sift through vast amounts of stored data and extract information that is relative to the search.
	NOTE: Users enter information into various fields on various screens to “match” any reports with the same information in the same fields.

	BROWSE “TOOLS” REFERENCE TABLE
	4. V-Mail:  The RMS has a communication tool that allows users to send electronic messages to other users or handles and to “attach” these messages to an event.

	USE
	DEFININTION
	SYMBOL
	Equal to
	Used to indicate a specific value for a field.  This is the default Browse tool in the system.  
	Used to retrieve items that are greater than a specified value.
	Used to retrieve items that are less than a specified value.
	Used together to retrieve items that are greater than or equal to the specified value.  


	401.1 GENERAL OFFENSE (INCIDENT) REPORT
	2. The Case Summary:
	a. The Case Summary is the first part of the written portion of a police report.   It provides a synopsis of what happened and is one of the most important portions of the report.   In addition, this importance can not be overstated for the State Atto...

	401.2 SUPPLEMENTAL (AUXILIARY) REPORT
	C.  Mail-In Supplement:

	401.4 FLORIDA TRAFFIC CRASH REPORTS
	401.6 - FALSE ALARM NOTIFICATION HANGTAG
	401.7 IMPOUNDED VEHICLE REPORT
	401.8 STREET CHECK
	II. MAIN PAGE:

	401.9 - UNIFORM CRIME REPORTING (UCR)
	402 CRIMINAL REPORT AFFIDAVIT
	Parent or Guardian: This is reserved for the parent/guardian signature if the defendant is juvenile.

	402.1 (3-14) SPECIAL AFFIDAVIT SITUATIONS
	402.11 INVESTIGATIVE COST RECOVERY
	402.4 TRAFFIC CITATION
	402.5 (7-12) TRESPASS AFFIDAVIT (TPD 127)
	402.6 REQUEST FOR PROSECUTION BY COMPLAINANT
	403.1 ALCOHOL & DRUGS INFLUENCE ATTACHMENT (TPD 312) 
	403.10 (1-13) HIT & RUN VICTIMS INSTRUCTIONS (TPD 594)
	403.2 HILLSBOROUGH COUNTY MEDICAL EXAMINER DEATH INVESTIGATION FORM
	403.3 CONSENT AND RELEASE FORM (TPD 310)
	403.5 (3-12) TRESPASS WARNING FORM (TPD 709)
	403.7 LAW ENFORCEMENT HOLD ON PROPERTY
	403.8 ASSAULT VICTIM INSTRUCTIONS
	403.9 PURSUIT FORM (TPD 996)
	404.2 REPORT REFERRAL GUIDELINES
	404.5 SPECIALTRAFFIC CRASH INFORMATION
	Supersedes SOP 404.5, dated 1/99.

	404.6 HANDWRITTEN LETTER STYLE
	Ø 1 2 3 4 5 6 7 8 9
	MI Michigan WV West Virginia

	404.7 (1-13) HIT & RUN
	501 POLICE ACTION AT PUBLIC LODGING
	ESTABLISHMENTS

	502 uniform and equipment proposed changes (submitted)
	502.2 (6-13) BODY ARMOR
	503 ASSISTING BAIL BONDSMEN
	504 (07-14) TRAINING AND CAREER DEVELOPMENT
	COURSE
	Officer Survival Techniques


	504.10 (03-15) PROMOTIONAL PROCEDURES
	504.11 SUPERVISOR DEVELOPMENT TRAINING
	504.12 TRANSFERS AND ASSIGNMENTS
	504.13 SPECIALIZED ASSIGNMENTS
	506 GRIEVANCE ANALYSIS
	507 ALERT WATCH
	508 PERSONNEL SERVICE RECORDS - CONFIDENTIALITY
	509 DISCIPLINE ADMINISTRATION
	511 REPORTS - RELEASING COPIES
	512 STUDENT INTERN PROGRAM
	513 POLYGRAPH EXAMINATIONS
	515 CLOTHING ALLOWANCE
	517 EMPLOYMENT OF PERSONS WITH PRIOR EXPERIENCE
	517 EMPLOYMENT OF PERSONS WITH PRIOR EXPERIENCE

	519 (3-14) CRASHES INVOLVING DEPARTMENT VEHICLES
	520 POSITION CLASSIFICATION AND JOB DESCRIPTIONS
	521 OLEORESIN CAPSICUM (OC SPRAY)
	521.1 CS CHEMICAL AGENT
	D. Barricade penetrating rounds; or

	521.2 (6-11) ELECTRONIC CONTROL DEVICE (TASERS)
	523 MEMBERS OF THE PISTOL TEAM
	527 MISCONDUCT BY OFF-DUTY PERSONNEL
	530 (3-14) ABSENCES FROM DUTY
	530.1 INCENTIVE LEAVE
	535 SEXUAL HARASSMENT
	536 PROFESSIONAL RESPONSIBILITY
	536.1 (4-14) BIAS-BASED PROFILING
	538.1 revision
	539 (3-14) MILITARY LEAVE
	540 MEDIA RELATIONS
	541 EXTRA DUTY WORK TRESPASS ARREST
	541.1 (2-13) TRESPASS WARNING
	check documenting the rescision of the trespass warning; and

	542 (1-10) AGENCY FUNCTIONS AND JURISDICTION
	542.2 ASSISTING OTHER AGENCIES
	542.4 INTERAGENCY RADIO COMMUNICATIONS
	543 (11-11) STAFF MEETINGS
	544 STOLEN PROPERTY LOCATED IN PAWNSHOPS
	544.1  OPERATION INVENTORY BROCHURES
	544.1 OPERATION INVENTORY BROCHURES

	545 CRIME SCENE INVESTIGATIONS
	545.1 (5-13) ORAL SWABS - DNA
	546 CONTRACTS
	547 DEPARTMENTAL INFORMATION SERVICES
	547.1 MOBILE PORTABLE COMPUTER DEVICES
	600 (10-11) DEPARTMENT ORGANIZATION
	601 (9-14) Written Directives 2
	Professional Standards Bureau
	Support Services Bureau 600


	602 EMPLOYEE SUGGESTIONS PROGRAMS
	603 EMPLOYEE PERFORMANCE EVALUATION
	G. Reserve Officers: Reserve officers will be evaluated annually by the Reserve Force Coordinator. (Refer to TPD 1026 - Reserve Officer II Observed Activity Report.)

	603.1 (5-10) PENDING EVALUATION FILE
	603.2 POLICE EVALUATION RATERS MANUAL
	604 PROCUREMENT OF DEPARTMENT PROPERTY
	Supersedes SOP 604, dated 11/06.

	604.1 (4-13) ISSUANCE OF EQUIPMENT
	605 ADMINISTRATIVE REPORTS
	607 EXPLORER RIDE-ALONG
	608 TRAVEL EXPENSES
	609 ISSUANCE OF VEHICLES FOR TEMPORARY USE
	609.1 ASSIGNED VEHICLE PROGRAM
	609.2 VEHICLE DAMAGE ESTIMATES
	609.3 MARKED VEHICLE EQUIPMENT
	609.4 SAFETY COMMITTEE
	609.5 (11-14) DRIVER IMPROVEMENT PROGRAM
	609.6 FUEL CREDIT CARD USAGE
	609.7 IN-CAR VHS VIDEO & AUDIO RECORDING EQUIPMENT
	609.8 IN-CAR DIGITAL & AUDIO RECORDINGS
	609.9 BODY WORN RECORDING EQUIPMENT
	610 (4-13) EMPLOYEE SEPARATION
	TAMPA POLICE DEPARTMENT
	Employee Name: _____________________________ Payroll Number: ________________

	612 DATE AND TIME SYSTEM
	613 RESERVE FORCE
	B. Police Reserve I Officer (Part-Time): A part-time volunteer Tampa Police officer with a minimum of three years of full time paid service as a police officer, deputy sheriff, or state trooper, with a maximum of a four year lapse since last active la...
	D. Reserve Force Coordinator: A member of the Training Unit assigned to the Support Services Division will serve as the Reserve Force Coordinator and manager of the Reserve Force.  The Reserve Force Coordinator will report to the corporal within the T...
	D. Extra-Duty: Reserve Force officers shall, while performing on duty or extra-duty assignments, or otherwise representing the police department in any matter, are subject to all department orders, rules, policies, and procedures.  A reserve officer h...
	Supersedes SOP 613, dated 5/14.


	613.1 CIVILIAN VOLUNTEER PROGRAM (5-14)
	613.3 CIVILIAN MOUNTED PATROL
	614 (11-14) CALLS FOR SERVICE
	614.1 NARCOTICS AND ORGANIZED CRIME COMPLAINTS (6-14)
	614.2 DELAYED CRIMES INVESTIGATIONS UNIT
	614.3 (7-12) PREMISE HAZARDS
	615.4 NARCOTICS DECONFLICTION
	616 PHOTOGRAPHIC EQUIPMENT
	616.1 (2-15) DIGITAL AND FILM EVIDENCE & CRIME SCENE PHOTOGRAPHY
	619 PROCEDURES FOR RETENTION OF DEPARTMENT RECORDS
	620 DEPARTMENT IDENTIFICATION CARDS
	622 SOCIAL SERVICE AGENCIES
	623 DUTY RELATED INJURY TO, OR DEATH OF, AN EMPLOYEE
	623.1 NON LINE OF DUTY ILLNESS OR INJURY
	B. Sworn Employees:

	623.2 REPORTING OF INJURY OR DEATH..
	624 TEMPORARY CHANGE OF DUTY ASSIGNMENTS
	625 CRITICAL INCIDENT STRESS MANAGEMENT (CISM)
	626 COLLECTION, DISBURSEMENT & AUDIT OF FUNDS
	626.1 - DONATIONS TO TPD
	627 CAPITAL ASSETS INVENTORY
	628 REQUISITION OF NON-CAPITAL ITEMS
	629 CELLULAR TELEPHONES
	630 police bicycle patrol(colin rewrite)v1
	631 CRIME PREVENTION ACTIVITIES
	632 CRIME PREVENTION ACTIVITIES SECURITY SURVEYS
	633 SPECIAL EVENT PERMITS
	B. Events Not Co-sponsored by the City:

	633.1 SPECIAL EVENTS PLANNING
	A. At any establishment in which there will be extra duty officers assigned, and the primary purpose of that establishment is the consumption of alcohol, will require that a Special Events Planner conduct a background check of the permittee/employer.

	634 (4-14)TRAFFIC CITATIONS
	CITY OF TAMPA
	POLICE DEPARTMENT
	REQUEST SUBPOENAS TO BE ISSUED
	RE-CALLED / RE-ISSUED

	635 TRAFFIC DEPLOYMENT RESPONSIBILITY AND TRAFFIC ENFORCEMENT GUIDELINES (6-14)
	635.1 TRAFFIC DIRECTION AND CONTROL
	635.2 MANUAL TRAFFIC DIRECTION AND CONTROL
	635.3 USE OF TEMPORARY TRAFFIC CONTROL DEVICES (5-14)
	635.4 TRAFFIC CONTROL AT A FIRE SCENE
	635.5 TRAFFIC CONTROL DURING SPECIAL EVENTS
	635.6 REQUEST FOR TRAFFIC LAW ENFORCEMENT
	635.7 LICENSE PLATE SEIZURES
	635.8 MOTOR VEHICLE CHECKPOINTS
	635.9 ZERO TOLERANCE OF UNDERAGE DRINKING AND DRIVING
	636 INCIDENT REPORTING AND RECORDING
	637 (10-11) CATEGORIZING REPORTS
	638 REIMBURSEMENT FOR PERSONAL PROPERTY
	639 ASSIGNMENT OF SELECTED PROPERTY
	640 VISITORS TO ONE POLICE CENTER
	641 DISCIPLINE PROCEDURES
	641.2 COMPLAINT REVIEW BOARD
	641.3 PURGING OF PERSONNEL JACKETS
	Supersedes SOP 641.3, dated 9/96.

	642 GUEST PASSENGERS AND OBSERVERS
	643 FIREARMS
	643.1 (12-12) AUTHORIZED FIREARMS, WEAPONS & AMMUNITIONS
	Elite Stainless, SCT, SAS Gen2 and SAS Gen2 Stainless
	Two-Tone


	643.2 PATROL CARBINE PROGRAM
	643.2 PATROL CARBINE
	E.  Storage Systems:
	F.  Optional Sighting Systems: Refer to SOP 643.1.

	643.3 FIREARM TRAINING FACILITY OPERATION TPD RANGE
	643.4 TPD INTERACTIVE SIMULATION TRAINING HOUSE
	645 ABSENCE WITHOUT PAY
	646 COURT STANDBY
	646.1 WITNESS SUBPOENAS (NON-ELECTRONIC)
	646.2 (11-11) WITNESS SUBPOENAS (ELECTRONIC)
	648 ELECTRONIC SURVEILLANCE EQUIPMENT
	649 INTERCEPTION OF WIRE OR ORAL COMMUNICATIONS
	650 PORTABLE RADIO EQUIPMENT
	CITY OF TAMPA POLICE DEPARTMENT
	RADIO / EQUIPMENT FORM
	Officer:  _______________________________     Serial Number: __________________________________
	                                          Issued By: _______________________________________________
	                                          Supervisor’s Signature: _____________________________________
	                                            Print Name: ______________________________________________
	                                           Report Number: ___________________________________________

	651 INTERNAL AFFAIRS (5-14)
	INVESTIGATOR’S ACKNOWLEDGEMENT
	CASE NO.: ____________ SUBJECT OFFICER: _________________


	651.1 EARLY INTERVENTION PROGRAM (5-14)
	651.2 CRISIS INTERVENTION TEAM
	652 RANDOM AND MANDATORY SUBSTANCE ABUSE EXAMINATION
	656 PICK-UP ORDERS
	656.1 BOLO LIST
	662 (4-13) AWARDS (TPD 614)
	DETAILS
	RECOMMENDATION FOR AWARD

	662.1 SAFE DRIVER AWARD
	662.2 LETTERS OF COMMENDATION
	665 EXPOSURE CONTROL PLAN (5-14)
	665.2 BIOHAZARD EVIDENCE AND DRYING ROOM
	BIOHAZARD EVIDENCE LOG AND INVENTORY

	665.3 TEMPORARY EVIDENCE STORAGE AREA
	667 TOXIC CHEMICALS IN THE WORKPLACE
	Atlanta, GA 30341
	Professional Standards Bureau Commander
	Support Services Bureau Commander



	672 (6-13) EXTRA DUTY EMPLOYMENT POLICIES AND PROCEDURES
	672.1 EXTRA DUTY EMPLOYMENT POLICIES AND PROCEDURES INVOLVING BUSINESS ESTABLISHMENTS...
	674 POLICE CHAPLAIN PROGRAM
	674 POLICE CHAPLAIN PROGRAM

	675 DRILL AND CEREMONY
	676 HONOR GUARD
	676.1 (11-13) FUNERALS
	677 PERSONAL HISTORY RECORDS OF DEPARTMENT EMPLOYEES AND GENERAL CRIMINAL HISTORY RECORDS
	688 COMPENSATION FOR OVERTIME
	689 ADMINISTRATIVE MESSAGES
	689.2 NOTIFICATION OF NEXT-OF-KIN
	691 TPD MANAGEMENT INFORMATION SYSTEMS COMMITTEE
	692 CHIEF'S ADVISORY COMMITTEE
	697 (11-11) PHYSICAL ABILITIES TEST
	698 DONATED PROPERTY
	699 STAFF INSPECTIONS
	699.1 LINE INSPECTIONS
	807 (1-13) DIPLOMATIC IMMUNITY
	819 PHOTO LINEUP POLICY
	820  INTERVIEW AND INTERROGATION PROCEDURES
	821 SEARCH AND SEIZURE
	833 TRAFFIC CRASH INVESTIGATIONS

